Arizona Archives Online Letter of Intent

Adopted April 2013

[Date]

[Name]
[Address Line 1]

[Address Line 2]
Re: Letter of Intent

Dear [Contact Name]:

The purpose of this letter is to confirm that [Institution] intends to become a member of the Arizona Archives Alliance (AzAA) and Arizona Archives Online (a self-governing unit of the Arizona Archives Alliance) and that AzAA intends to accept [Institution] as a member of Arizona Archives Online (AAO).

Arizona Archives Online (AAO) is a consortium that allows members to create Encoded Archival Description (EAD) finding aids and add them to the AAO database for display on the Internet on the AAO website.   Detailed descriptions of AzAA's and AAO's governance structures, the benefits to and expectations of AAO members, and the responsibilities of AzAA and AAO are available in AzAA's and AAO's bylaws (attached to this letter).

AAO members may upload an unlimited number of finding aids to the AAO database.  Members will receive training in AAO's best practices and in the use of AAO's infrastructure; maintenance of the AAO database and stylesheets; continuous Web presence and maintenance of the AAO website, server, and associated software; enhanced access to collection information through the AAO platform; development and maintenance of AAO's best practices; reports generated by analytic software in support of institutional assessment activities; metadata sharing with appropriate outside entities; coordination of the overall AAO program; and negotiation for and management of AAO's technical consultant.
AAO members are expected to designate one individual from their institution as a contact person for AAO; attend an annual plenary meeting either in-person or online; attend special meetings convened by AAO or by AzAA whenever possible; comply with all uploading protocols found in the training documentation; comply with basic standards for EAD quality set forth in the AAO best practices; report any website errors or server issues to the Steering Committee promptly; keep abreast of AAO activities and projects; read and comply with AzAA and AAO’s bylaws; and sign a Letter of Intent (LOI) with AzAA.

This letter is a letter of intent only.  It is not intended to be, and shall not constitute in any way a binding or legal agreement, or impose any legal obligation or duty on [Institution], the Arizona Archives Alliance, or Arizona Archives Online.  [Institution] will become a member of Arizona Archives Online once [Institution] pays the dues required for both the Arizona Archives Alliance and Arizona Archives Online and signs this letter of intent.  If the foregoing reflects our mutual statement of intention, please sign and return the enclosed copy of this letter.
Sincerely,

[Name]

Arizona Archives Online Steering Committee

Encl.
Arizona Archives Online Bylaws

Arizona Archives Alliance Bylaws

Prospective Member Agreement

Signature ​​​​
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